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CITY OF FENNIMORE

POSITION DESCRIPTION

General Information
Position Title: Wastewater Treatment Operator
Appointing Authority: Personnel & Administrative Committee
Confirming Authority: City Council
Position Reports To: Wastewater Treatment Foreman
Position Supervises: As Situations May Require
Job Location: City of Fennimore, Wastewater Treatment Plant
Full or Part-Time: Full Time
Working Hours: 7 a.m. to 3:30 p.m. with rotating schedule to cover weekend duties
Salary or Hourly Wage: Hourly, Non Exempt

Scope/Nature of Position:

1. Performs duties related to the operation and maintenance of the City's wastewater treatment
plant equipment, buildings and grounds, including preventative maintenance and minor
maintenance of vehicles.

2. Performs duties related to the operation and maintenance of the City’s sewer collection system
and lift stations.

3. Performs duties related to the Community Pool water balancing activities to include collection,
laboratory analysis and chemical addition responsibilities.

4. Performs duties related to laboratory analysis procedures as described according to Quality
Control Manual.

5. Perform weekend chores at the well houses and wastewater plant on a rotating basis.
6. Performs related work as required by the Director of Public Work.

Essential Functions of the Position:

1. Assists in preparing budget recommendations.
2. Assists with operation and maintenance of wastewater treatment plant equipment including

pumps, motors, tractor, laboratory equipment, distillation system, boilers (methane and
propane), diesel generator, digester heat exchange, sewer jet equipment, camera equipment,
screen, chemical addition equipment, etc.

3. Assists with maintaining and keeping available laboratory inventory, preventative maintenance
requirements inventory and inventory of necessary equipment components and parts.

4. Assists with conducting daily lab testing as required by the Department of Natural Resources and
maintaining such lab records as required.

5. Assists with collecting influent and effluent samples on a daily basis, provides sample to the
State lab monthly.

6. Assists with adding chemicals to effluent and/or primary as necessary and maintains proper
records pertaining to same.

7. Assists with buildings and grounds maintenance as necessary including but not limited to
mowing, trimming, snow removal, salting, housekeeping duties, etc. to keep a clean, orderly and
safe work environment.

8. Assists with sanitary sewer main cleaning, camera work and lift station maintenance as
necessary for compliance report.

9. Assists with other tasks imposed by WDNR.



10. Assists with all aspects of sludge removal and land application requirements including but not
limited to pumping and hauling sludge, taking and testing soil samples for sludge disposal sites
and maintaining working relationship with sludge site landowners.

11. Assists with duties related to Community Pool water balancing activities to include collection,
laboratory analysis and chemical addition responsibilities and recordkeeping.

12. Assists in installing, maintaining, repairing and locating sewer mains and service lines.
13. Assists in maintenance and repair work at sewage lift stations.
14. Assists with business customers’ grease collection/trap physical inspections and documentation

records and follow-up requirements.
15. Responds to citizen and business owner inquiries and complaints.
16. Assist the Water System Operator in maintaining water system.
17. Perform minor chores and daily logs at the wells.
18. Accepts duty assignments for nights, weekends and holidays.
19. Attends training sessions to collect CEU credits as required by WDNR for maintaining wastewater

operator certification.
20. Attends meetings and schools related to position as directed by the Director of Public Works or

City Council.
21. Assists other City departments as required including, but not limited to, snow removal, street

construction, water main repairs, reading electric and water meters, etc.
22. Performs other related duties as directed by the Director of Public Works.

Skills and Abilities Necessary for the Position:

1. Working knowledge of the methods, materials, tools and equipment commonly used in the
operation of the wastewater treatment plant.

2. Working knowledge of the methods, materials, tools and equipment commonly used in sewer
utility maintenance and construction work.

3. Working knowledge of chemical testing and analysis procedures.
4. Possession of Wastewater Operator certification as required by the City of Fennimore, to be

obtained as you progress through testing with DNR.
5. Working knowledge of the rules of safe operation of equipment, as well as work site safety, and

the precautions to be taken in order to avoid accidents.
6. Ability to operate various vehicles and equipment including trucks, tractors, sewer jet machine,

etc.
7. Ability to follow oral and/or written instructions.
8. Ability to lift 50 pounds or more.
9. Ability to get along well with a variety of people and maintain working relationships.
10. Ability to react quickly and calmly to an emergency utility situation.
11. Tact, courtesy and common sense.
12. Able to work nights, weekends and holidays as needed.
13. Maintain neat and cleanly appearance and dress.
14. Ability to work in extreme weather conditions including summer and winter.

Qualifications:

1. Graduation from high school or GED; and
2. Minimum of one year experience in the operation and maintenance of wastewater treatment

facilities.
3. Possession of a wastewater operator's license as required by the Department of Natural

Resources.
4. Possession of a valid commercial driver's license or obtain within one year of beginning

employment.


